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MILL CITY PLANNING COMMISSION 
Meeting of August 16, 2016  

 
 
Planning Commission members present: Chair Ann Carey, Dennis Chamberlin, Allison Goodwin, 
Marge Henning, Tony Trout and Frances Villwock.    David Leach was absent. 
 
Staff in attendance: Planning Advisor David Kinney.     
City Council Representatives:  Councilor Scott Baughman.   
Citizens present: None. 
 
The meeting was called to order at 6:30 p.m. and Chairperson Ann Carey led the pledge of allegiance.   
 
APPROVAL OF MINUTES:  
 
The July 19, 2016 minutes were reviewed by Planning Commission.  Tony Trout moved, seconded by 
Dennis Chamberlin, to approve the minutes of July 19, 2016 minutes as corrected. The motion carried 
unanimously (6:0). 
   
Chairman Carey discussed her planning meeting with Mayor and said it went well. 
 
PUBLIC COMMENT:   None. 
 
PUBLIC HEARINGS:  None Scheduled.   
 
OLD BUSINESS:    

Dangerous and Derelict Buildings Ordinance.    

Chair Ann Carey reported the City Council had discussed the DRAFT ordinance at the July 26th and 
August 9th council meetings.  They discussed the use of a hearings officer to handle appeals.  The City 
attorney has recommended using a hearings officer rather than appeals to the City Council.  Councilors 
Baughman and Lundquist stated they had several questions about the ordinance.    

Mr. Kinney reported that he has responded to a series of questions from Mr. Lundquist and made several 
changes to the proposed ordinance including an explanation of the how a “derelict building complaint” 
is investigated, identified and referred to the Derelict Building Committee.  Other changes included: 

1. Add references to Chapter 24 of the Oregon Structural Specialty Code to identify types of 
glass or similar materials that can be used to repair broken windows. 

2. Add a requirement to provide the Council with a report on the number of complaints, 
outcome of any investigation and action taken to fix any derelict buildings. 

3. Minor changes to clarify the terms of a “voluntary compliance agreement”. 

4. Add a requirement to notify the Council if a property owner fails to comply with the 
voluntary compliance agreement or repair order. 

5. Minor corrections to the “hearings officer” section. 
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6. Add a provision to allow a person to set up a payment agreement with the City to cover the 
City’s cost of abatement.   

 

Zoning Code Amendments. 

The Commission reviewed the draft zoning code amendments.  This draft incorporates changes 
recommended by the Planning Commission at their July 19th meeting.  The proposed zoning code 
amendments include: 

1. Paving Requirements for Parking Lots in the CH Zone:   In Section 17.44.060.H, modify 
parking lot paving requirements for new structures in the CH zone.  

2. Parking Space Requirements for Commercial and Multi-Family Dwellings: In Section 
17.44.060.E require 1 paved parking space per 350 sf of building area for a retail store and 1 
paved parking space per 200 sf of building area for an eating/drinking/restaurant 
establishment.  The Planning Commission also recommends adding Section 17.44.060.H.6 
to require an RV parking space requirement for new retail, restaurant or hospitality uses.    

3. Architectural Standards for New Home Construction.  The Planning Commission 
recommends revisions to the architectural design standards in Section 17.12.080 (R-1 Zone) 
and 17.16.080 (R-2 Zone) that will apply to the construction of a new single family home 
and placement of a manufactured home.  The revised standards provide more options for 
builders and should improve the aesthetic appearance of the new homes and add “curb 
appeal”. 

Number of Architectural Features Required: 

a.  At least four design elements on the front of the structure facing the street. 

b. At least two architectural features for any other side of the structure that faces a street. 

Architectural design standards do not currently apply to duplexes or multi-family housing 
projects.   The Commission recommended architectural standards also apply to duplexes and 
multi-family housing complexes.  

4. Site Plan Review Requirements.   Add a new Chapter 17.76 that will make it easier for staff 
to share applicant requirements with potential applicants and provide more consistent 
standards and criteria for decisions.  The Planning Commission concurred and proposes the 
standards apply to any new structure with a total building footprint of 1,000 sf or more.  No 
site plan review will be required for construction of a single family home in the CC Zone.   
Submitted plans should be drawn to scale. 

Councilor Baughman inquired about the City’s review of projects which change the use of a structure 
from one type of commercial use to another commercial use or from a residential use to a commercial 
use.   He suggested the City add a section in the zoning code to require the new project to comply with 
basic public works, zoning and parking requirements when a structure is converted to a new use.  The 
Commission discussed several provisions: 

• Parking 
• Public facilities:  water, sewer, sidewalks, etc. 
• Building Code 
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• ADA compliance. 

Mr. Kinney agreed to research other codes to see if there is clear language that could be added to the 
Mill City development code to clarify this issue. 

Commissioner Dennis Chamberlin asked if applicants for a site plan review are required to submit 
lighting plans.  Mr. Kinney noted the approval criteria require a review of lighting to ensure it does not 
affect traffic or cause glare in adjacent properties. He will modify the site plan application requirement 
to address the omission.  

5. Bed & Breakfast Business:  The City currently allows Bed & Breakfast businesses in the R-
1 Single Family and R-2 Multi-Family zones as a conditional use.  The Commercial zones 
allow hotels, motels and boarding rooms.  This allows a B&B in the CC & CH zones.   
Commissioner Villwock recommends the city’s zoning code reference ORS, OAR and 
Oregon Health Authority requirements for B&Bs.   The Commission agreed to add a 
definition for B&B’s that complies with ORS 624.010 and OAR 333.170 et seq. 

The majority of the commission recommend B&B’s be permitted as allowed uses in the 
two commercial zones (CH) and (CC), but not be permitted as a conditional use in the 
residential zones.  

6. Vacation Rentals: The Commission discussed whether or not the City should adopt 
regulations governing vacation rentals and Air B&B regulations.  The Commission 
concluded no changes will be recommended to address short-term rentals at this time. 

 
A public hearing on the proposed zoning code amendments is scheduled for September 20, 2016 at 
6:30 p.m. as part of the regular meeting. 
 
NEW BUSINESS:   None scheduled. 

There was a brief discussion on what is the city policy for when new curbs and sidewalks are required 
for any new development on an unimproved street.   The City does not have a consistent policy on when 
it does/does not require sidewalks to be installed on partially improved or turnpike style streets.  
Chairperson Carey indicated this may be an item to add to the Planning Commission work program. 

 
OTHER BUSINESS:   Mr. Kinney’s July 2016 timesheet and the City Recorder’s report were included 
in the packet. 
 
FURTHER BUSINESS FROM THE PLANNING COMMISSION:  None. 
 
The meeting was adjourned at 8:10 p.m. 
 
Prepared by: 

 
David W. Kinney, Planning Advisor and  
Stacie Cook, MMC, City Recorder/Planning Secretary  

Minutes approved by the Mill City Planning Commission on September 20, 2016. 


