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MILL CITY 
MINUTES OF THE CITY COUNCIL 

Tuesday, June 11, 2019 
 
 
Mayor Kirsch opened the meeting at 6:30 PM with the flag salute. Councilors present were Janet 
Zeyen-Hall, Brett Katlong, Dawn Plotts, Tony Trout and Steve Winn.  Staff members in 
attendance were City Recorder, Stacie Cook and Public Works Supervisor Russ Foltz. 
 
Citizens in attendance were Ann Carey, and Roel Lundquist. 
 
DECLARATIONS OF POTENTIAL CONFLICTS OF INTEREST: Mayor Kirsch stated that 
anyone who felt they may have a potential conflict with anything on tonight’s agenda may say so 
at this time or at any time during tonight’s meeting. 
 
CONSENT AGENDA 
 
Councilor Katlong moved and was seconded by Councilor Trout, to approve items a; Approval 
of Minutes of Regular City Council Meeting of May 28, 2019, b; Approval of Minutes of Budget 
Committee Meeting of April 15, 2019, c; Approval of Accounts Payable, d; Acceptance of Monthly 
Expenditures Report, May 2019, e; Authorization to Close City Hall on Friday, July 5, 2019 for 4th 
of July Celebration, f; Approval of Temporary OLCC Liquor License and Waiver of Noise 
Ordinance for the North Santiam Fraternal Order of Eagles 33384, 640 SW Broadway for the 
Following Events: 

i. Independence Day Celebration; Saturday, July 6, 2019 – 7:00 PM to 11:00 PM 
ii. Hot August Nights; Saturday, August 10, 2019 – 7:00 Pm to 11:00 PM and, 

g; Approval of Temporary OLC Liquor License for Hearts to Arts Jamboree at Kimmel Park on 
Saturday, June 22, 2019 Between the Hours of 10:00 AM and 9:00 PM, of the consent agenda.  
Stacie Cook polled the council; the motion passed unanimously, (6:0). 
 
LINN COUNTY SHERIFF’S REPORT:  None. 
 
PUBLIC WORKS REPORT:  Public Works Supervisor Russ Foltz gave a brief report on the 
following items: 
 
Pump Report – Loss is back down to normal at 22.5%. 
 
Public Works Building – The pad is ready for the building to be constructed. 
 
Ivy Street water line leak and Rosie’s sewer issues will be looked at now that the pad is 
completed. 
 
Special Testing – VOC/SOC; Every three Years – These tests came back as none detected. 
 
Mr. Foltz said that the illegal dumping in the catch basin on NE Alder Street has been resolved. 
 
Public Works staff is focused on getting ready for the 4th of July, however the mower stopped 
working yesterday.  It is being taken to John Deere to be looked at. 
 
Mrs. Cook said that the permit for the public works building has been issued.  This was what was 
needed to order the pole building.  A meeting with Architect Richard Rothweiler is set for 
Thursday to review the interior building plans so that this permit can be submitted for review. 
 
CITIZEN COMMENTS AND QUESTIONS:  None. 
 
PRESENTATIONS:  None. 
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PUBLIC HEARING: No public hearings were held. 
 
OLD BUSINESS 
 
EV Charging Station:   As was advised last month, staff was asked by the Planning Commission 
to meet with Pacific Power and the adjacent property owner to discuss the possibility of a joint 
project for the EV Charging Stations.  There have been tentative agreements for doing so and 
staff is continuing to work with Pacific Power and the adjacent property owner to see this through.  
It is possible that we could see 30 to 40 new parking spaces if the negotiations are successful. 
 
Mrs. Cook said that the revised parking lot layout has been provided by Pacificorp.  After a couple 
of minor changes these should be ready to provide to the Planning Commission next week for 
continuation of their public hearing. 
 
NEW BUSINESS 
 
Contract for Services – Project Management; The Reid House Remodel Project:  The Reid 
House Committee is at a point in the planning stages where a project manager is needed to 
ensure that the overall remodel project has the proper oversight for on-site work and project 
completion. 
 
The Reid House Committee Chair Gary Swanson, Councilor Katlong and Mrs. Cook met with Dan 
Benjamin earlier this week to discuss the potential contract.  Mr. Benjamin had no concerns with 
the contract language and is prepared to sign if the Council authorizes moving forward. 
 
Councilor Katlong moved and was seconded by Councilor Plotts to Contract with Dan 
Benjamin for Project Manager Services for The Reid House Remodel Project.  The motion 
passed unanimously, (6:0). 
 
Resolution No. 842 – City Clerk/Reid House Facilitator Job Description and Wage Scale:  
Resolution No. 842 creates the position of City Clerk/Reid House Facilitator. 
 
The job description is fairly comprehensive in scope.  It has been written as a dual position; 50% 
City Clerk and 50% Reid House Facilitator.  Mrs. Cook said that she believe creating a full time 
position and splitting the duties between the two areas is the most effective way to fill both while 
providing opportunity to receive well qualified candidates. 
 
Councilor Plotts asked what the electronic records management duty is.  Mrs. Cook said that this 
entails the compilation of all electronic records into the computer including scanning in documents 
that should be in the system but are not.  This also includes ensuring ordinances and resolutions 
are updated in the index system. 
 
Roel Lundquist, SW Linn Blvd, said that he does not see the need for a facilitator at the Reid 
House before the remodel work is done.  Mayor Kirsch said that the hiring process will take a little 
bit of time to get through, which will allow the remodel work to begin before a new hire is made.  
The position can gather brochures, etc. to have ready for the visitor’s center. 
 
Mrs. Cook noted that the facilitator position could be kept busy the entire time before the building 
opens to the public by: gathering brochures, working through contracts with potential agencies 
who wish to use the offices spaces, making contacts for marketing, get items ordered for the 
visitor’s center and more.  The person can be kept busy up to the time the building opens. 
 
Mr. Lundquist said that he is concerned with the budget in comparison to the wage scale and 
benefits.  Councilor Trout said that there are employees who do not take as much insurance 
which balance out those who may take family coverage. 
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Councilor Katlong asked if there is not enough work for The Reid House to keep the facilitator 
busy, will the City cover the time rather than charging it to The Reid House.  Mayor Kirsch said 
that the City will not charge The Reid House for time that is not spent on it.  Mrs. Cook said that 
she does not feel that this will be an issue. 
 
Councilor Zeyen-Hall moved to Approve Resolution No. 842 – City Clerk/Reid House Facilitator 
Job Description and Wage Scale and to Begin the Advertising Process. 
 
Councilor Plotts asked for discussion on the wage scale.  Mrs. Cook explained that the scale 
shows multiple years for changes in wages, including the COLA.  Mrs. Cook said that the current 
wage scale is the one that shows July 2018.  Mayor Kirsch noted that each change in hourly rate 
is a step on the wage scale, going from one to eight. 
 
Councilor Plotts asked how to know where the position falls.  Mrs. Cook said that after interviews 
and recommendation of hire, the recommendation for starting wage will be brought to Council for 
approval. 
 
Councilor Trout seconded the motion.  The motion passed unanimously, (6:0). 
 
Copier Contract:  Mrs. Cook advised the Council that she has been researching copier 
companies to see if the can get a better monthly lease than it currently has. 
 
The current lease with National Photocopy does not expire for about 18 months.  If the City were 
to sign with another company, the monthly rate would need to be low enough to counter the early 
release costs or the company would need to buy the City out of our current lease. 
 
Travel Oregon Grant Application:  At the last meeting Mrs. Cook advised Council that she was 
looking at a grant through Travel Oregon for tourism dollars.  Mrs. Cook has submitted the 
required pre-application form for The Reid House Visitor’s Center project.  In addition, a pre-
application form for the Mill City Falls parking improvements was also submitted.  The pre-
application forms are required to gain access to the actual application forms. 
 
Final applications are due by 5:00 PM on Wednesday, June 19, 2019. 
 
Linn County Sheriff’s Office Letter of Intent:  Linn County Sheriff Jim Yon provided a notification 
advising the City of the Sheriff’s Office’s intent to continue to provide enhanced police services for 
the City.  Due to bargaining unit negotiations, the new contract for services will not be ready for 
approval and signatures before the start of the new fiscal year. 
 
Sheriff Yon has asked that the City provide a written response with its intention to continue the 
contract. 
 
Councilor Plotts moved and was seconded by Councilor Trout to Direct City Recorder to 
Provide Written Response to Linn County Sheriff’s Office Advising of the City of Mill City’s Intent 
to Continue with the Law Enforcement Contract for Fiscal Year 2019-2020.  The motion passed 
unanimously, (6:0). 
 
Ann Carey, SW 1st Avenue, asked for an update on the sewer capacity study.  Mrs. Cook said 
that the study is being included in the work that the wastewater group is looking to contract to 
have completed.  Mrs. Carey said that she is very concerned about the actual capacity, especially 
considering the amount of development that is taking place currently. 
 
STAFF/COMMISSION REPORTS 
 
City Recorder Report 
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List of On-Going Old Business Items:  The list of old business items was provided for review.  
Sewer Capacity Study will be added to the list. 
 
Out-of-Office; Vacation, June 28-July 5, 2019:  Mrs. Cook will be on vacation the first week of 
July. 
 
Clean Up Day Report:  The annual Clean Up Day went well.  An outline of items received, costs 
for each, donated costs from Pacific Sanitation and our overall payout was provided for review.  
In addition to the metal revenue shown on the outline, the City took in $751.00 and has an 
additional $112.00 billed, for a total of $863.00 in revenue from the event.  This cuts the overall 
cost to $3855.80. 
 
Coalition of Cities – Linn County Building IGA:  Mrs. Cook said that she has been attending 
meetings with Linn County contract cities to discuss the building services IGA.  Ultimately, these 
meetings should conclude with a new, generalized contract for each city, similar to the law 
enforcement contract process. 
 
Councilor Trout asked what is happening with the sewer inspections.  Mrs. Cook said that she 
has not heard about there being issues, but will check with Mr. Foltz to be sure how the 
inspection process is going. 
 
Councilor Katlong said that if Mr. Foltz is completing the bulk of the inspections then the permit 
disbursement amount needs to be changed. 
 
BUSINESS FROM MAYOR & CITY COUNCILORS 
 
Mayor Kirsch and Councilor Winn had nothing to report. 

 
Councilor Zeyen-Hall said that she is going to reach out to some community groups to see if a 
group for parks can be put together.  Mayor Kirsch said that the Canyon Catalysts are trying to 
get projects going so this may be a place to start. 

 
Councilor Katlong said that the Rosie’s issue is still being worked on. 

 
Councilor Plotts said that the Canyon Catalysts have a schedule for June work days.  Memorial 
Park has been cleaned and there will be a little more work done soon.  Tomorrow Councilor Plotts 
and Anita Leach will be doing work at the wall on N 1st Avenue.  The next work day is Saturday, 
June 15 for work at Hammond Park and along the concrete wall.  On Monday there will be a 
group of school kids who will clean playground equipment at Kimmel Park, scrape benches and 
do other miscellaneous items.  On the 21st there will be work done on the entrance signs to the 
City. 

 
Councilor Trout said that there are a number of projects moving forward but no in ground work 
yet. 

 
Councilor Plotts noted that the electronic speed reader board is scheduled to come back to Mill 
City. 
 
EXECUTIVE SESSION:  No executive session held. 
 
ADJOURNMENT 
 
The meeting was adjourned at 7:41 PM. 
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Prepared by:      Approved by: 
 
 
_______________________________   ________________________________ 
Stacie Cook, MMC     Tim Kirsch 
City Recorder      Mayor 


