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MILL CITY 
MINUTES OF THE CITY COUNCIL 

Tuesday, June 10, 2014 
 
 
Mayor Kirsch  opened the meeting at 6:30 PM with the flag salute. Councilors present were Scott 
Baughman, Susann Heller, Justin Merrill, Fred Smith, and Thorin Thacker.  Staff members in attendance 
were City Recorder, Stacie Cook and City Attorney Jim McGehee. 
 
Citizens in attendance were  Ann Carey, Brandon Haraughty, Sgt. Greg Klein, LCSO, Roel Lundquist, 
Bill Sanderson, Frances Villwock and Steve Winn. 
 
DECLARATIONS OF POTENTIAL CONFLICTS OF INTEREST:  Mayor Kirsch stated that anyone who 
felt they may have a potential conflict with anything on tonight’s agenda may say so at this time or at any 
time during tonight’s meeting. 
 
Councilor Baughman noted a potential conflict of interest with the SE Fairview Street Project. 
 
CONSENT AGENDA 
 
Councilor Thacker pulled items ‘b’, ‘d’, ‘e’ and ‘f’ 
 
Councilor Merrill moved and was seconded by Councilor Heller , to approve items a, Approval of the 
Minutes of the Regular City Council Meeting, May 27, 2014, and c; Acceptance of Monthly Revenues & 
Expenditures Reports, May 2014, , of the consent agenda.  Stacie Cook polled the council; the motion 
passed unanimously, (6:0). 
 
Councilor Thacker asked about the PayPal payment.  Mrs. Cook said that this is shown in the consent 
agenda memo as a 4th of July expense. 
 
Councilor Thacker said that he pulled items d; Authorization to Cancel June 24, 2014 City Council 
Meeting, e; Authorization for Mayor Kirsch to Approve Bills for June, 2014 and f; Approval of a 1-Step 
Salary Increase for Trisha Ruby, Effective May 1, 2014, From $18.90/hr to $19.65/hr Based on 
Satisfactory Review because he feels they should be discussed by Council rather than on a consent 
agenda. 
 
Councilor Thacker said that he feels cancelling the meeting just prior to the 4th of July wouldn’t allow for 
any last minute items to be taken care of.  Mayor Kirsch said that if there is a need for a meeting then an 
emergency meeting can be called.  However, the City Recorder will not be here on the date of the 
meeting nor to prepare a packet to hold a meeting.  Councilor Thacker asked who authorized vacation for 
the two employees who will be gone.  Mayor Kirsch said that he authorized the City Recorders vacation 
and Mrs. Cook authorized the Finance Clerks vacation.  Councilor Thacker said that he believes the 
Council should be the one to authorize the vacation. 
 
Mrs. Cook stated that the office will be covered during the vacation time as the Utility Billing Clerk and 
part-time temporary clerk will be working their regular hours.  In addition, Planning Advisor David Kinney 
is prepared to answer any questions that may come up.  Councilor Thacker asked if the part-time position 
is still under the allotted 600 hours for PERS requirements.  Mrs. Cook said that she is under the allowed 
600 hours as she has been working only when there is a project to be done. 
 
Mayor Kirsch asked for a preliminary consensus to cancel June 24, 2014.  Four of the six Council 
members were in agreement.  Councilors Baughman and Thacker indicated their desire to hold the 
regular meeting. 
 
Mayor Kirsch asked for a preliminary consensus to authorize Mayor Kirsch to approve bills for June, 
2014.  Four of the six Council members were in agreement.  Councilors Baughman and Thacker 
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indicated their desire to hold the regular meeting. 
 
Councilor Heller  moved and was seconded by Councilor Smith  to Approve items ‘b’, ‘d’ and ‘e’ of the 
consent agenda.  Stacie Cook polled the Council; the motion passed, (4:2) with Councilors Baughman 
and Thacker voting nay. 
 
Councilor Thacker  moved and was seconded by Councilor Heller  to Approve item ‘f’ of the consent 
agenda.  Stacie Cook polled the Council; the motion passed, (5:1) with Councilor Baughman voting nay. 
 
SHERIFF’S OFFICE REPORT:  Sgt. Greg Klein gave a brief update stating that they plan to have four or 
five officers available on the 4th of July.  One of the canine officers will be attending the Mutt Show on July 
5th. 
 
Sgt. Klein stated that Clinton Swearingin has been caught. 
 
CITIZEN COMMENTS AND QUESTIONS:   None. 
 
PUBLIC HEARING: No public hearings were held. 
 
OLD BUSINESS  
 
SCA Grant – SE Fairview Street Project:  The SE Fairview Street Improvement Project commenced on 
Wednesday, April 30 and substantial completion of the project was done by Friday, May 23.  Punch list 
items have been outlined and are scheduled for completion by the end of this week. 
 
NSP has also submitted the pay request for both SE Fairview and the NW 5th Avenue project.  Overall 
the final costs are quite good and kept in line with our expected budget. 
 
It was asked whether the punch list items were complete.  Mrs. Cook said the only item left is the 
manhole cover.  The costs related to the hydrant were removed from the contract and City staff is to put 
the riser in. 
 
City Hall Parking Lot Lighting/Flag Lighting/ADA Doors:  Last spring staff obtained quotes for electrical 
work to be completed at City Hall.  After review at the Council level it was determined that a more detailed 
work outline should be drafted and provided to contractors for bids.  Council reviewed the items within the 
bid and discussed priorities which were automatic door openers, walkway lighting and flag lighting. 
 
Staff has provided Councilor Baughman with copies of documents requested in order to move forward 
with outlining a bid document.  Councilor Baughman has been working on the bid information and at the 
February 25 meeting provided copies of the proposed scope of work for potential bidders.  At that time it 
was noted that additional research about electronic door openers should be done so that this might 
possibly be included with the lighting bids. 
 
Councilor Baughman said that there was a Fire Board meeting last night and it was asked whether the 
City could connect to the power pole on their meter.  Fire Chief Leland Ohrt was open to the connection 
and Councilor Baughman feels the Fire Board would agree. 
 
Marion County Community Projects Grant: Mrs. Cook said that she spoke with Dorothy Upton, ODOT, 
about the possibility of mixing icons and words as well as general information and recreational/cultural 
interest signs.  Ms. Upton indicated that both options could be done but there would be limitations.  It was 
her suggestion that we determine our top four to six items that we wish to include on the sign and get 
them to her so that she can see if there is a way to have all on one sign. 
 
In reviewing the sign icons the following items have been outlined as potential priorities: 
 
• Restrooms 
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• Grocery Store 
• Boat Ramps 
• Picnic 
• Fishing Area 
• Medical Center 
 
Once a final determination has been made staff will contact Ms. Upton to discuss our options. 
 
Ann Carey asked about the possibility of advertising Kimmel Park instead of the medical center. 
 
Councilor Thacker suggested kayaking or rafting instead of the boat ramp. 
 
Bill Sanderson indicated that the 7th Avenue boat ramp is in poor shape and needs to have work done.  
Further discussion ensued in which Councilor Thacker stated that the question of developing the 7th 
Avenue boat ramp further due to the danger of the intersection of NW Alder Street and NW 7th Avenue. 
 
Council agreed to eliminate the medical center and add a kayaker or rafter icon. 
 
Public Works Policies: Over the last few months the Council has been discussing implementation of 
policies for the Public Works Department. Those approved to move forward were related to smoking, 
vehicle use and uniforms.  Three pages from the City’s Personnel Policy Handbook were provided for 
review.  Each of the three policies, as discussed by Council and drafted by City Attorney Jim McGehee, 
have been included in the handbook. 
 
If the language as drafted is okay, staff will draft a new resolution adopting the changes to the document. 
 
Councilor Merrill said that a decision was made to not require reflective materials on the shirts due to 
cost.  Mrs. Cook will remove reference to the reflective materials on shirts. 
 
Councilor Thacker said that there has been discussion about a log sheet that employees fill out denoting 
how much time was spent on different projects.  Mr. McGehee said that this topic was not something he 
was directed to do at this time and it is not something that is generally included in a personnel handbook 
but instead an internal document that is used.  Mr. McGehee suggested putting together a sub-committee 
to gather what is used to log hours for specific areas within public works and bring that information back 
for discussion. 
 
Mrs. Cook will bring the public works timesheets to the next meeting. 
 
Mr. Lundquist said that three shirts don’t seem like enough and that trying to control when the employee 
wears the uniform may become an issue. 
 
Staff will bring a resolution back to the next meeting. 
 
Council Priorities: On Tuesday, April 29, 2014 a Goal Setting Session was held to gather information from 
the public regarding where they feel the City stands and what issues they see as priorities for the 
upcoming years.  The results of this session were provided at the May 27 meeting for review and 
discussion.  Staff requested that Council take the next couple of weeks to consider the outcome of this 
meeting and come to the June meeting prepared to discuss the priorities. 
 
The top ten items per star count are: 
 
Outdoor recreation       (48)*     
Encouragement for business to clean up              (18)* 
Effective Code Enforcement             (71)* 
Skate Park                 (59)* 
Parks Master Plan               (28)*Project Completed 
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Canyon Catalysts                  (7)* 
Funding/Grants                 (21)* 
Volunteer Coordinator                (16)* 
Recycling Center                 (12)* 
Community Support                   (7)* 
Strategize new tools to implement goals               (16)* 
 
After discussion on the Council’s goals and priorities, staff will draft the Priorities document for final 
approval by the Council.  This document will be used to drive the everyday work of staff and the areas 
focus on which the Council and staff focus efforts. 
 
 
Mr. Sanderson said that a boat ramp was on the priority list and it doesn’t show in the items before 
Council.  Mrs. Cook said that it was included under outdoor recreation.  Staff will bring back a count of 
each item listed rather than lumping like items together. 
 
Railroad Bridge Inspection:  As suggested during the May 13, 2014 meeting, staff contacted Dave 
Walczak about the Railroad Bridge Inspection work.  Mr. Walczak advised Mrs. Cook to contact McGee 
Engineering out of Corvallis to obtain an estimate for the inspection work.  Dennis McGee called last 
week and indicated that he would be reviewing the bridge over the weekend and would get an estimate to 
us soon.  At this point nothing has been received from McGee Engineering. 
 
When speaking with Mr. Walczak Mrs. Cook also discussed with him the ability for his company to do the 
pressure washing and potential paint touch up work.  Mr. Walczak indicated that his company does do 
this kind of work and that he would provide the City with an estimate. 
 
Meter Reader – Hire Date and Wages:  At the May 27, 2014 meeting a recommendation to hire Chuck 
McCauley as the City’s Meter Reader was given.  The reference checks and background check were still 
needed.  Both of these items have been completed and based on the information received, staff is 
recommending that Mr. McCauley be formally offered the position of Meter Reader with a start date of 
June 10, 2014, a starting wage of Step 1; $9.25/hr and a six month probationary period. 
 
Councilor Thacker  moved and was seconded by Councilor Smith to Authorize Meter Reader Chuck 
McCauley Wages $9.25/Hr; Step 1 on Salary Schedule with an Official Start Date of June 10, 2014.  The 
motion passed unanimously, (5:0:1) with Councilor Baughman abstaining. 
 
OPRD Grant Update:  On Tuesday, June 3, 2014 Mrs. Cook presented the Mill City Falls-Hammond Park 
Phase 1 grant application to the OPRD review committee.  The process was highly competitive this year 
with 36 applications being considered. 
 
Mrs. Cook said that Mark Cowen, OPRD, contacted her to advise that the preliminary recommendation to 
the OPRD Board is to fund nine of the 36 applications.  The City of Mill City made the cut at number nine.  
However, there is only $125,000 remaining.  Staff advised Mr. Cowen that we do want the funding and 
will revise our scope of work to compensate for the smaller funding amount.  Mrs. Cook and David 
Kinney, Planning Advisor, have been working to reduce the scope of work, focusing on the removal of the 
old restrooms and building of new restrooms on Wall Street.  At this time the budget looks to be around 
$200,000 to $250,000. 
 
Councilor Baughman said that he thought the street dance was still going to be free when it was 
approved to be held in the parking lot.  It was explained that this is a fundraiser for the 2015 Grad Night 
party, which is why there is an entry fee. 
 
NEW BUSINESS 
 
Resolution No. 751 – City Recorder Job Description: Per Mill City Municipal Code Section 2.48 changes 
to job descriptions or salary schedules must be adopted by Resolution.  The job description that has been 
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in effect is the Acting City Recorder description as the City Recorder job description has not been 
adopted by Resolution to date. 
 
Modifications, including formatting and some language changes have been made to the document to 
better outline the current duties of the City Recorder.  References to financial duties have been changed 
to oversight for most instances as the City now has a Finance Clerk who performs the daily financial 
duties.  Resolution No. 751 formally adopts the City Recorder job description and salary schedule. 
 
Mr. Lundquist said that he would like to see the salary schedules looked at for the positions before the 
next budget process. 
 
Mrs. Cook stated that at a previous meeting it was stated that the job descriptions and salary scales must 
be adopted by resolution, which is why these are before the Council this evening.  However, it would be 
recommended that at some point in the near future each job description be reviewed and updated as 
there are some that have not been revised in years or not at all. 
 
Councilor Baughman asked for additional time to review each of the job descriptions. 
 
Resolution No. 752 – Finance Clerk Job Description:  Hold to next meeting. 
 
Resolution No. 753 – Utility Billing/Court Clerk Job Description:  Hold to next meeting. 
 
Resolution No. 754 – Public Works Supervisor Job Description:  Hold to next meeting. 
 
Resolution No. 755 – Public Works Maintenance Worker Job Description:  Hold to next meeting. 
 
Building Maintenance Code:  Council has discussed at various times over the last few years 
implementing building maintenance codes to require that structures, particularly on Highway 22, be kept 
in decent repair.  Recently, Mrs. Cook spoke with Planning Advisor David Kinney about adding this item 
to the list of projects for the Planning Commission to begin working on.  Shortly after, Councilor Thacker 
contacted Mrs. Cook about this same issue so staff felt it was a good time to add the topic on the Council 
agenda for a more formal discussion and outcome/direction to the Planning Commission. 
 
Mayor Kirsch said that a building maintenance code has been discussed over the last few years.  It will be 
a challenge to do so but there is an opportunity for the City to encourage some of the dilapidated 
buildings to be rehabbed. 
 
Councilor Thacker said that he would like to see codes implemented on how long a window can be 
boarded up.  There is already a maintenance code for signage that can already be looked to to ensure 
that signs are not in ill-repair. 
 
A suggestion was made to look into offering low interest loans for businesses to clean up their properties. 
 
The Planning Commission will begin looking at language for a maintenance code. 
 
Noxious Vegetation Clean Up:  Mrs. Cook said that Councilor Thacker called to ask about using goats to 
do noxious vegetation clean up in Hammond Park. Sam Drevo, ENRG Kayaking has offered to supply 
and install temporary fencing and Councilor Thacker has graciously offered up his beloved goats to be 
used. 
 
Considering that this area is on the river bank and likely within the riparian area, Mrs. Cook said that she 
felt it prudent to contact ODF&W and DEQ to ask about any special permits or requirements they may 
have.  DEQ’s main concern was possible dirt and debris entering the river as well as ensuring that if 
goats are used, they are monitored the entire time they are on the property. 
 
In addition to the request to use goats, Marion Soil and Water Conservation District (MSWCD) just 



 6 

contacted staff about their noxious vegetation survey that was done some time back.  Maps are enclosed 
showing areas with noxious vegetation.  MSWCD intends to begin noxious weed abatement soon and 
was looking to ensure that the City still wanted to participate in their program.  Staff advised MCWCD of 
the request to use goats and asked that prior to any work being done in Hammond Park, the City be 
contacted to discuss how both options could be used together.  It is my understanding that the herbicides 
used for such treatment are water/fish friendly and it would likely be only a couple of days to a week 
before it would be safe for goats to be placed in the area. 
 
Councilor Thacker stated Mr. Drevo would donate temporary fencing and Councilor Thacker and one 
other goat owner would allow the use of their goats to eat the vegetation. 
Mr. McGehee said to ensure that there is an agreement with the goat owners setting forth the scope of 
what the goats will be used for and that covers any incidents that may occur. 
 
Consensus reached to move ahead with use of goats to clear vegetation. 
 
Linn County GIS Flyover – Summer 2014:  Linn County GIS is planning another flyover to do aerial 
mapping this summer.  We were contacted to ask whether Mill City again wishes to have a tighter view as 
we did in 2008 when the last flyover was done.  Linn County GIS is having a flyover with a 1’ accuracy 
done.  Mill City’s last mapping was done at 6”. 
 
Considering the amount of use the aerial maps receive at both the staff and community level, I believe it 
is a good idea to request the 6” aerial again.  To do so, however, the City will be required to pay for the 
upgrade.  At this time the estimate is between $700 and $800. 
 
Councilor Thacker  moved and was seconded by Councilor Smith to allow staff to spend between $700 
and $800 for an upgrade in GIS mapping.  The motion passed unanimously, (6:0). 
 
City Engineer Contract:  The City Engineer Contract expires on June 30, 2014.  There is a provision in 
the agreement, included for information, stating that the City may exercise an extension to the existing 
terms of the agreement with 30 days written notice to the engineer, prior to the expiration of the term in 
effect. 
 
Because we are now less than 30 days from expiration, Mr. Ashley was asked whether he is still okay 
with extending the contract by written notice.  Mr. Ashley indicated that he is okay with a written extension 
and would be okay with a continuous extension to the contract with 60 days notification to terminate.  The 
advantage of this is that the City would not be required to annually renew the contract.  Should the 
Council wish to proceed with this option, modifications will be necessary in Article 5, Sections 5.1 and 5.2 
of the Agreement to Furnish City Engineering Services. 
 
If the Council wishes to renew Mr. Ashley’s contract for engineering services, a motion will need to be 
made authorizing the extension.  Below are motions for consideration. 
 
Councilor Baughman asked if the contract would need to be revisited if rates were to be raised.  Mr. 
McGehee said that Mr. Ashley would need to advise the City in writing that he intended to raise his rates. 
 
Councilor Thacker  moved to Extend the City Engineer Contract with John Ashley, Ashley Engineering 
Design, Inc. and to Modify Article 5, Section 5.1, Terms of Agreement and Section 5.2, Early Termination 
of Agreement to Reflect Continuous Engineering Services with a Sixty Day Written Termination Clause. 
 
Mayor Kirsch called for discussion.  Mr. Lundquist noted that Exhibit B should be modified to state rates 
would be mutually agreed upon should they rise.  Mr. McGehee suggested just changing it to say Rate 
Schedule. 
 
Councilor Baughman  seconded the motion.  The motion passed unanimously, (6:0). 
 
LOC Legislative Recommendations:  The League of Oregon Cities (LOC) sends updates to cities on a 



 7 

regular basis outlining recommendations that their policy committees have made concerning upcoming 
legislative objectives.  This year 22 objectives have been identified for consideration. 
 
Cities are being asked to review the recommendations and provide input to the LOC Board of Directors 
as to which areas of concern should be their focus for the 2015 Legislative session.  The deadline for 
response is July 25, 2014 so we have some time to fully review and make our recommendation. 
 
Mrs. Cook stated that LOC would like each City to review the ballot and mark the top four items.  Each 
Councilor should mark their top four items and bring them back to the next meeting.  The ballot will then 
be brought back at the July 8, 2014 meeting for discussion and finalization of the City’s top four items. 
 
Mayor Kirsch said that he strongly supports the brownsfield remediation considering the City benefited 
from this program.  Councilor Thacker said that he is in favor of legislation concerning energy. 
 
OPRD Recreational Trails Grant:  Mrs. Cook said that Oregon State Parks and Recreation Department 
has a Recreational Trails Program (RTP) grant which is currently open for a pre-application process.  To 
be considered for this grant, OPRD requires that a letter of intent be submitted by June 12, 2014. 
 
This grant program fits nicely with the direction the City is going concerning the Railroad Bridge and 
connecting trails between SW 11th Avenue and NE 7th Avenue.  It is possible that we could obtain 
funding to do a small portion of the larger project. 
 
The RTP requires a 20% grant match and has a top funding request of $150,000.  If the Council agrees 
that this is worth going after a motion directing staff to submit a letter of intent will be necessary. 
 
The grant application deadline is July 25, 2014 so it gives us time to write the grant.  However, the letter 
of intent must include approximate costs and a brief project description so we do not have much time to 
consider exactly which elements we’d like to include in the application. 
 
Staff’s recommendation is to request a grant of $105,000 for work to be done on the Railroad Bridge, 
including decking, railing and entry points at both the east and west approaches.  This would include 
pedestrian safety, particularly at the west end. 
 
Councilor Thacker  moved and was seconded by Councilor Heller  to Direct Staff to Submit a Letter of 
Intent for the OPRD Recreational Trails Program.  The motion passed unanimously, (6:0). 
 
Request to Purchase Ad in 2013-2014 Annual:  Mrs. Cook said that she has been asked whether the City 
would like to purchase an ad in the 2013-2014 annual. 
 
Councilor Thacker  moved and was seconded by Councilor Baughman  to Authorize a ¼ page ad in the 
2013-2014 Santiam Jr/Sr High School Annual.  The motion passed unanimously, (6:0). 
 
STAFF/COMMISSION REPORTS 
 
City Recorder Report:  Mrs. Cook said that the codification of the code is complete and codebooks are 
available. 
 
City Attorney Report 
 
Tinney Lot Line Adjustment:  Mr. McGehee said that he has received the descriptions for the Tinney 
vacation/lot line adjustment.  The deeds will be drafted and to Mrs. Cook for signing.  Mr. McGehee said 
that he will meet with the other property owner on this matter to try to explain to them what is happening 
with the land to try to clean up the error made in the 70’s. 
 
424 SW Cedar Street:  Mr. McGehee will work with Linn County to see how to proceed with cleaning up 
this property jointly with them. 
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Noxious Vegetation Enforcement:  Mr. McGehee said that there is an elderly lady in town who is refusing 
to mow her lawn.  At this point the only thing left to do is to cite her into court. 
 
Ann Carey suggested having the Fire Chief speak with her about the fire danger.  Mrs. Cook will talk with 
Chief Ohrt to see if he will do so. 
 
BUSINESS FROM MAYOR & CITY COUNCILORS 
 
Mayor Kirsch  said that he has received a letter from Ardis Sabo about the noise from chainsaw carving 
at her neighbors home.  This issue has come up in the past and the City has approached the neighbor 
with the chainsaw about the time in which she uses it to do her carvings.  At that time she agreed to stop 
doing carvings on the weekends and only between normal working hours. 
 
Mr. McGehee said that the complainant has the ability to hire an attorney and file a complaint in civil 
court.  Staff will draft a letter indicating this to Ms. Sabo. 
 
The Coronation is this Saturday at the SJSHS auditorium. 
 
Councilor Baughman  asked about the home on S 1st Avenue that didn’t get a permit.  Mrs. Cook said it 
is still in the hand of the Linn County Building Code Enforcement Officer. 
 
Councilor Heller  gave the Linn County Sheriff’s report for May. 
 
Councilor  Merrill  asked if a request can be made to trim trees along roadways.  There are also one or 
two potholes that need to be fixed. 
 
Councilor Smith  said that the hydrant will be raised on SE Fairview Street. 
 
Councilor Thacker  said that Al Ward approached him about a well pump permit may be applied for that 
will go into the same aquifer as the City’s wells. 
 
Councilor Thacker asked why a postal box has not been put in instead of having a Post Office box.  Mrs. 
Cook said that the main reason is safety of mail the City receives. 
 
EXECUTIVE SESSION:  No executive session held. 
 
ADJOURNMENT 
 
The meeting was adjourned at 9:48 PM. 
 
 Prepared by:      Approved by: 
 
 
_______________________________   ________________________________ 
Stacie Cook, MMC     Tim Kirsch 
City Recorder      Mayor 


