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 MILL CITY  
MINUTES OF THE CITY COUNCIL 

Tuesday, February 13, 2018 
 
 
Mayor Kirsch  opened the meeting at 6:30 PM with the flag salute. Councilors present were Scott 
Baughman, Brett Katlong, Penny A. Keen, Dawn Plotts and Tony Trout.  Staff members in 
attendance were City Recorder, Stacie Cook, City Attorney Jim McGehee and Public Works 
Supervisor Russ Foltz. 
 
Citizens in attendance were  Kevin Borregard, Ann Carey, Dennis Chamberlin, Dave Forward, 
Michelle Gates, Lynda Harrington, JoAnn Hebing, Mike Hebing, Sgt. Greg Klein, Linn County 
Sheriff’s Office, David Leach, Roel Lundquist and Shelby Ward. 
 
DECLARATIONS OF POTENTIAL CONFLICTS OF INTEREST:  Mayor Kirsch stated that 
anyone who felt they may have a potential conflict with anything on tonight’s agenda may say so 
at this time or at any time during tonight’s meeting. 
 
CONSENT AGENDA 
 
Councilor Trout moved and was seconded by Councilor Katlong , to approve items a; Approval 
of Minutes of Regular City Council Meeting of January 9, 2018, b; Approval of Accounts Payable, 
c; Acceptance of Monthly Expenditures Report, January, 2018, d; Ratification of January 24, 2018 
Email Approval to RCAC Contract Extension to March 31, 2018 and, e; Approval of OLCC Off- 
Premises Liquor License Application for Mill City Videos, LLC; 233 SW Broadway St, Mill City, 
OR, of the consent agenda.  Stacie Cook polled the council; the motion passed unanimously, 
(6:0). 
 
LINN COUNTY SHERIFF’S REPORT:   Sgt. Greg Klein gave the Linn County Sheriff’s Report for 
the month of January. 
 
Mayor Kirsch asked about the tagging that took place recently.  Sgt. Klein said that there is a 
person of interest who is a juvenile.  This is being followed up on. 
 
Sgt. Klein said that there was a Neighborhood Watch meeting held a week or so ago that he and 
Councilor Plotts attended.  This was a good meeting and some issues within the community were 
resolved.  A replacement for Jim Lepin, the old Neighborhood Watch Liaison, should be on staff 
within the next couple of weeks. 
 
Councilor Katlong asked about a recent incident on Lyons-Mill City Drive.  Sgt. Klein said that 
there was a person of interest with a warrant that they were looking for.  This person has fled the 
area. 
 
PUBLIC WORKS REPORT:  
 
Pump Report – The pump report is very similar to last year at this time. 
 
Santiam Correctional Institute Inmate Work Crew – The Inmate Work Crew has done a lot of work 
over the course of about eight days.  Mr. Foltz said that he thought they were doing a great job 
and rewarded them with pizza and soda.  Mr. Foltz asked if there is a possibility of being 
reimbursed for this expense.  Consensus to reimburse. 
 
Spring Street Generator – About two years ago it was found that the Spring Street generator was 
leaking antifreeze.  A quote to fix this was obtained at that time but was not acted on.  The leak 
has not stopped and a new quote has been obtained.  This is about $400.00 more than the 
previous one. 
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Mayor Kirsch said that he is surprised to see this before the Council as it is a necessary fix.  Mr. 
Foltz said that he has a $1000 spending limit. 
 
Consensus to proceed with repair. 
 
NE Smoke Test – A portion of the smoke testing has been done.  There were a couple of areas of 
significant I & I.  However, the remaining testing needs to be done before we fix these areas so 
we are sure to have everything done for the best cost possible. 
 
Jerry Curtis Training – Public Works Maintenance Worker Jerry Curtis is attending training to 
obtain his CEU’s for his certification this spring. 
 
Mr. Foltz said that he attended a meeting of the Canyon water suppliers in Stayton today 
regarding the project that is being planned for the dam.  The Corp of Engineers stated that the 
project will be moving forward in five years and advised each community to determine how they 
will address their water needs during this time.  Surrounding cities have asked about the 
possibility of receiving assistance from Mill City during the working years.  This is something that 
the Council needs to consider and be prepared to address. 
 
Councilor Baughman said that he and Mr. Foltz have been discussing the sewer tank inspections 
because they are still not being inspected appropriately.  Mr. Foltz said that he has been doing 
the inspections since finding out that they have not been inspected properly.  Councilor 
Baughman said that the correct electrical pump hasn’t been required to be installed recently.  
This needs to be corrected. 
 
Mr. Foltz said that he has specs for a new tank and pump that he would like to see used in Mill 
City.  Once everything is put together, it will be brought to Council for review. 
 
Dave Forward, SE Kingwood Ave, said that the work on the dam is going to be a major impact to 
the area.  This will be years of impact and recuperation. 
 
Mr. Foltz said that he has been making inquiries into what we might be able to do with our wells 
should there be a need to assist other communities. 
 
Roel Lundquist, SW Linn Blvd, said that there is a small lot that the City owns by the bridge that 
may be an option for the work crew to clear if they are in need of additional work. 
 
Mr. Foltz said that there is a homeless camp under the green bridge.  He will be contacting ODOT 
to see if anything can be done. 
 
CITIZEN COMMENTS AND QUESTIONS:   Kevin Borregard, SW 2nd Ave, said that he would like 
to address the fencing height code.  His rear neighbor has constructed a fence inside his property 
line and a foot off of the ground then back-filled.  Mr. Borregard said that he wants the code to be 
changed to require that fences be built from the ground level with no space below. 
 
Mr. McGehee said that he doesn’t know how you would develop an ordinance that would address 
these issues. 
 
Councilor Katlong said that he sympathizes with Mr. Borregard but if the Council were to change 
ordinances for every person who had neighbor disputes it would be happening all of the time. 
 
Councilor Trout said that the problem seems to be more of the backfill spilling onto Mr. 
Borregard’s property, which could happen even without a fence. 
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Michelle Gates, SW Parkside Dr, said that she is in attendance on behalf of the Chamber of 
Commerce to request a letter of support from the City for a grant that they are applying for.  The 
grant would assist with a scavenger hunt being planned to take place during the River City Music 
Festival. This is a tourism grant which is intended to assist with drawing more people into town. 
 
Councilor Trout asked if a letter of support from the City is to help increase the odds of being 
awarded the grant.  Ms. Gates said that it is a way for the City to show support for the event and 
its ability to get more people into the community.  Consensus to provide a letter of support. 
 
Ms. Gates said that the grant stipulates any signage on public land be authorized by the City.  
Consensus to approve placement of signage. 
 
Councilor Katlong stated that Sgt. Klein provided an update on the incident that occurred Sunday 
evening and updated the Council with those details. 
 
Mayor Kirsch said that Shelby Ward submitted a letter requesting permission to use the City’s 
access off of the well site to reach the Freeman property that abuts it.  This property will be used 
to place cows and the need for access is to check on the animals and provide hay if needed. 
 
Mayor Kirsch said that unless there is a problem that arises, he sees no issue with this. 
 
Mr. McGehee said that he would recommend a license that sets forth the limitations on this use 
so that no precedent is set and it does not continue indefinitely. 
 
Mr. Forward suggested adding a clause that any damage caused will be fixed by the user. 
 
PRESENTATIONS:   Save Our Bridge – Request for Qualifications Recommendation to Release. 
 
David Leach and Roel Lundquist gave a brief presentation on an RFQ that the SOB Committee 
would like to issue for engineering services.  This is needed because project costs and elements 
need to be more defined in order to write grants and be prepared to move ahead with the project. 
 
Mr. Leach said that he, Mr. Lundquist and Lynda Harrington met with Freres last week.  After 
touring the MPP plant discussion regarding the potential to use this product for the bridge.  Mr. 
Lundquist noted that Freres is willing to participate in the pre-contract meeting that is included in 
the RFQ. 
 
Mayor Kirsch said that he sees no problem with issuing the RFQ. 
 
Councilor Baughman said that his concern is whether the requirements are so much that they 
limit those who may qualify.  Mr. Lundquist said that this is not the case. 
 
Councilor Baughman  moved and was seconded by Councilor Katlong to Authorize the Save 
Our Bridge Committee to Issue a Request for Qualifications for Engineering Services.  The 
motion passed unanimously, (6:0). 
 
PUBLIC HEARING: No public hearings were held. 
 
OLD BUSINESS  
 
Skatepark Agreement:  Mayor Kirsch said that he has seen the revised MOU but was unable to 
identify what changes were made to the document. 
 
JoAnn Hebing, SKATE, stated that section 4.3.2 was modified to stated that parties acknowledge 
an open house was held and all comments were provided to Dreamland. 
 



City of Mill City 
Minutes of the City Council 
February 13, 2018  Page 4 of 9  

Councilor Baughman noted that the site plan that was presented will need to have a lot more 
detail to meet planning needs. 
 
Mrs. Hebing said that section 6.3 has had the figure $10,000 as the secured amount.  Mr. 
McGehee said that he has some concern with the low figure.  There are also some other areas 
that he has marked and page two refers to a dog park. 
 
Mr. McGehee said that section 6.3 may need to only state that the City and SKATE will agree to 
commence construction. 
 
Mrs. Hebing said that Dreamland is working on a Phase 1 project which is for construction of a 
bowl at a cost of $45,000. 
 
Councilor Baughman said that in addition to costs for the elements of the skatepark, costs for 
potential street improvements also need to be included.  Mrs. Cook agreed with this and noted 
that the first action should be to draft a complete site plan for consideration by the Planning 
Commission, which can then be used to determine phases. 
 
Mr. McGehee said that he would like to review the document more fully and make some language 
changes as well as have Mr. Kinney look it over. 
 
Freres Tour/MPP Discussion:  Mayor Kirsch said that Freres agreed to work with their engineers 
to see what they can present to us for the use of the product. 
 
Councilor Katlong said that he is meeting with Freres on Friday for another purpose and will ask 
for an update. 
 
ATV Special Permit:  A draft ATV Special Permit was provided for review to address the code that 
was approved in 2016.  Mr. McGehee said that he has reviewed the permit and has no issues 
with what Mrs. Cook has drafted.  Consensus to use permit as presented. 
 
NEW BUSINESS 
 
Request for Handicap Parking Space – Mill City Library:  The Library Board has requested 
permission to place a handicap space on SW Broadway Street near the library.  Board Chair 
Susanne Heller-Tuers was first advised to request this directly from Linn County.  Linn County 
directed Mrs. Heller-Tuers to make the request of the City. 
 
Consensus to have Mrs. Cook request the installation of an ADA space, contingent on there not 
being a need for a large amount of work or cost involved.  If work and cost is more than 
anticipated, this should be included in the SW Broadway Street improvement project. 
 
Application for Vacancy Forms:  Draft forms for the following items were provided for review: 
 
� Application for Reid House Committee 
� Application for Budget Committee 
� Application for Planning Commission 
� Application for City Council 
 
The applications are an attempt to streamline the process for filling vacancies within the City.  
These applications will provide the City with necessary information for applicants as well as assist 
in determining the interest, expertise and/or experience applicants may have. 
 
The Planning Commission and City Council applications require applicant’s to acknowledge the 
requirement to comply with the Oregon Government Ethics Law and submittal of a Statement of 
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Economic Interest annually.  In addition, the Council application requires affirmation of residency 
and elector status. 
 
Mayor Kirsch said that the school has applications for vacancies on their budget committee.  This 
was provided to Mrs. Cook for review.  Mrs. Cook drafted forms for each of the City’s committees 
which provide information to the applicant and more detail for the Council to consider. 
 
Councilor Plotts  moved and was seconded by Councilor Trout  to Adopt Applications for 
Vacancy for The Reid House Committee, The Mill City Budget Committee, The Mill City Planning 
Commission and The Mill City Council as Presented.  The motion passed unanimously, (6:0). 
 
Automatic Door Operator Estimate – West Lobby Door:  A cost estimate for installation of an 
automatic door operator on the west lobby door at City Hall was provided for review.  There is 
also the cost of installation of the 120 volt power required to operate the door that will need to be 
considered.  Staff has not obtained a quote for this yet. 
 
Mrs. Cook said that she did get a cost for installation of four kick plates for the interior of the lobby 
doors. If the work is done at the same time as the automatic door operator it will be $366.00. 
 
Councilor Katlong said that he thinks we should look at what it would cost to just purchase the 
kick plates and have our staff install them.  Councilor Baughman said that the quality of the plates 
we would get from Capitol City will be much better than if we ordered them off of the internet 
ourselves. 
 
If Council is amenable to moving forward with the installation, a determination needs to be made 
as to when the work will be done.  This was not an item that was specifically budgeted in the 
current fiscal year.  However, funds are available in the General Facilities Reserve Fund.   
 
Councilor Baughman said that he would like to know how much the electrical work will cost before 
making a decision.  Mayor Kirsch asked if there are enough funds to do all of the work.  Mrs. 
Cook said that there are. 
 
Mrs. Cook said that only work that needs to be done is to splice into the electric for the Exit signs 
and place an outlet. 
 
Councilor Katlong asked if this is really needed with the other doors having one.   Mrs. Cook said 
that there are quite a few elderly citizens that use the doors when walking and they are quite 
heavy so it would be nice to have. 
 
Councilor Baughman said that he thinks we should get it done. 
 
Councilor Baughman  moved and was seconded by Councilor Keen  to Authorize Capitol City 
Door to Complete the Installation of the Automatic Door Opener and Kick Plates and to Have 
Pacific Coast Electric Install the Necessary Electrical Outlet.  The motion passed unanimously, 
(6:0). 
 
TMDL 2nd 5-Year Report:  A copy of the City’s Total Maximum Daily Load (TMDL) document and 
a copy of the Willamette Basin TMDL Executive Summary, which provides information on the 
purpose of the TMDL, were provided for Council review. 
 
The City must submit the second 5-Year report soon.  This is our opportunity to review the 
document and determine whether changes should be made.  This could include removal or 
addition of components.  However, whatever items are included in the document must be 
completed.  By having an item in the TMDL we are stating that we intend to move ahead with 
implementation. 
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The current document includes items that were outlined by a prior administrator and many have 
not seen compliance in the past.  As we draft the report we need to think about elements which 
can easily be met with the City’s staffing and budgetary constraints.  These elements could 
include items such as: 
 

• Street Sweeping Schedule 
• Doggie Doo Station Installation 
• Riparian Code (public and/or private land) 
• Education to the Public on TMDL/contaminates/leeching 
• Noxious Vegetation Removal 
• Creek and Stream Restoration 
• I & I Investigation and Repair 
• Update PWDS 
• Implementation of Erosion Control Requirements 

  
Councilor Trout said that if the inmate work crew cleared the Bamboo that was discussed at the 
last meeting this could be put on our list.  Mayor Kirsch said that the Bamboo is all on private 
property. 
 
Councilor Baughman said that I & I is probably one of the biggest issues for the City to deal with. 
 
Mrs. Cook said that the main portion of the Council to review in the document are the matrices. 
 
Mayor Kirsch asked that the Council be prepared to discuss this at the next meeting. 
 
STAFF/COMMISSION REPORTS 
 
City Recorder Report 
 
List of On-Going Old Business Items:  Mrs. Cook said that item #15, SCA Grant, has an update.  
Award information should be out by the end of the week.  The City will be awarded both grants 
that we applied for. 
 
Councilor Plotts asked if there are surveillance cameras in City Hall.  Mrs. Cook said that there 
are not.  Councilor Plotts said that with the incident that took place last week this may be 
something that we need to look into. 
 
Mayor Kirsch said that there was an incident at City Hall with a very unhappy water customer who 
acted very inappropriately.  Utility Billing Clerk Kimberley Johnson had advised Mayor Kirsch that 
this is the worst incident she has ever seen occur. 
 
Mr. McGehee asked if there was any physical threat made to Mrs. Johnson.  Mayor Kirsch said 
that there was not but he threw a torn up door hanger at her.  Mr. McGehee asked if the pieces 
hit her.  Mayor Kirsch said that they did. 
 
Mrs. Cook said that if this person were to do this again she would not hesitate to call 911 and 
have him escorted from the building and trespassed from City Hall.  Mr. McGehee said that this is 
exactly what needs to happen and possibly even prosecuted with a harassment charge. 
 
Councilor Trout said that he witnessed this incident and that Mrs. Johnson and Mrs. Emery 
handled it exactly how he thinks they should have.  Mrs. Johnson spent the entire time offering 
options for the person to consider but he did not want to hear any of them.  The person was 
physically pounding on the counters and screaming. 
 
Mayor Kirsch said that one of the deputies was advised and was planning to go speak with the 
person. 
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Councilors Katlong and Baughman said that something needs to be done about this.  We can’t 
have citizens threatening our employees. 
 
Mr. McGehee said that an investigation needs to be done and a report provided to him so that he 
can determine whether prosecution should take place. 
 
Mayor Kirsch said that it was decided that Public Works Supervisor Russ Foltz should have a 
second person with him when the water was shut off on Monday so Councilor Plotts went with 
him.  Councilor Plotts said that she provided the customer with the number for the Ministerial 
Association. 
 
Councilor Katlong said that he has done some research on surveillance systems and will bring 
the information to Mrs. Cook for the next meeting as he will be out of town. 
 
Councilor Baughman said that a panic button was installed at the Fire Hall.  Mrs. Cook said that 
this is something that should be installed at City Hall as well. 
 
Councilor Katlong asked if the metal door at the reception desk can be linked to the panic button. 
 
Councilor Keen suggested glass enclosure for this area be looked at as well. 
 
Mayor Kirsch said that the school has a very good system that we could look at as an option for 
City Hall. 
 
Dangerous & Derelict Buildings Update:  On Thursday, January 25th the appeal hearing for 382 
NE Santiam Blvd was held.  Hearing Officer Steve Summers heard from the property owner as 
well as the City.  The property owner indicated that he is in talks with Chevron to bring a new 
station to this location.  A site meeting was scheduled for Tuesday, January 30, 2018 and after a 
decision was provided as to whether the location would be allowed, further information is to be 
provided to the City. 
 
Based on the owner’s attempt to work with Chevron to open a new station, and the requirements 
and timing for the processes, the hearing was continued to Tuesday, April 3, 2018. 
 
The owner has replaced the window panes in the building.  Plywood is currently covering each of 
the windows.  Due to the potential for vandalism to the new glass, it has been requested that the 
plywood be allowed to remain at this time.  Council must authorize this request. 
 
Mayor Kirsch asked if the plywood could be painted to match the building.  Mr. McGehee said 
that they would probably be willing to do this.  It will be made a condition of continued use of the 
plywood if, at the April 3rd hearing, no movement on the opening of the business looks to be 
forthcoming soon. 
 
Councilor Trout moved and was seconded by Councilor Plotts to allow plywood until April 3, 
2018 to protect the new glass.  The motion passed unanimously, (6:0). 
 
Reid House Update:  The Reid House Committee will meet Friday, February 2nd and will begin 
outlining the roles, responsibilities and duties of the committee.  Documents, including the Oregon 
Community Foundation (OCF) letter advising of the endowment set up, are being provided to the 
members so that they can be fully informed of the needs and constraints on this building. 
 
We received notification of transfer of deed for the Reid home and property as well as the two 
parcels of land between Hwy 22 and NE Alder Street that Frances Thomas generously donated 
for parking needs.  
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Oregon Government Finance Officers Association (OGFOA) Scholarship:  The 2018 OGFOA 
Spring Conference is scheduled for March in Sunriver.  Finance Clerk Vicki Emery applied for and 
received a full scholarship for registration and room costs.  The only costs to the City will be 
mileage and any meals not included with registration.  Mrs. Emery will be attending the 
Conference March 11-14.  Congratulations, Vicki!  
 
CIS Scholarship:  CIS grants one scholarship to each member entity for the annual conference 
held each February.  This conference is where we learn about items which should be on our 
radar as well as obtain expected insurance costs for the upcoming year. 
 
Generally, the City Recorder and Finance Clerk have taken turns attending the conference.  This 
year Finance Clerk Vicki Emery will be attending on behalf of Mill City.  The conference is in 
Salem so Mrs. Emery will travel back and forth daily.  The only costs to the City will be mileage 
and any meals not included with registration. 
 
Councilor Baughman said that he thinks that the Dangerous & Derelict Building Committee needs 
to be reconvened and the next list of structures identified. 
 
Mrs. Cook said that the code needs to be revised to more clearly outline how the processes will 
take place. 
 
Mrs. Cook said that Hearts to Arts submitted a letter stating that there is an issue, that isn’t 
critical, with the furnace at the Green Mountain building.  Mr. McGehee will review the lease and 
contact the company who provided the estimate to get clarification on the matter. 
 
City Attorney Report 
 
424 SW Cedar Street Update:  The motion and affidavit and citation of contempt are finished.  A 
new case will be filed and in the mail.  The date for court is tentatively May 3, 2018. 
 
Mrs. Cook said that we have received a complaint about a generator running all night long. 
 
Mr. McGehee said that he believes we will be in the same situation with the property on SE 
Fairview.  The front has been cleaned but the back is full of junk vehicles and garbage.  This is 
another situation where it will cost the City a few thousand dollars or more. 
 
Mrs. Cook said that the pot of money that these types of matters are paid from is the same as 
where dangerous and derelict issues will be paid from.  When it is gone it is gone.  Mr. McGehee 
said that the Council will need to start budgeting funds to ensure we are able to continue to do the 
clean up work. 
 
BUSINESS FROM MAYOR & CITY COUNCILORS 
 
Mayor Kirsch  said that the City of Salem, Marion County and the Governor’s Office presented 
letters to the Corp of Engineers.  Mayor Kirsch said that he was going to write a letter from him 
personally, denoting that he is the Mayor of Mill City.  Mayor Kirsch asked if there is any concern 
with this. 
 
Mr. McGehee said that as long as there is full disclosure and agreement of the Council there 
shouldn’t be an issue.  However, a proclamation would be more effective.  If Mayor Kirsch 
provides the letter to Mrs. Cook then she and Mr. McGehee will work on drafting a proclamation 
for the next meeting. 
 
Councilor Baughman  said three permits were issued. 
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Councilors Katlong, Keen, Plotts and Trout  had nothing to report. 
 
EXECUTIVE SESSION 
 
ADJOURNMENT 
 
The meeting was adjourned at 9:40 PM. 
 
Prepared by:      Approved by: 
 
 
_______________________________   ________________________________ 
Stacie Cook, MMC     Tim Kirsch 
City Recorder      Mayor 


